Sample Letter from Health Care Professional Supporting Workplace Request for Accommodations Related to COVID-19
Replace this text above the line with your professional letterhead. This letter must be individualized. 

[Name and Title of Supervisor] 






[Date]
[Name of Director of Human Resources

[Name of Business, and Address of Business]

[Address of Business / City / State / Zip Code] 

Dear [___________]:
My patient [patient’s name] has been diagnosed with [type 1/type 2] diabetes mellitus, a lifelong disease that substantially limits endocrine function. Specifically, his/her body [does not produce insulin/is not able to effectively use the insulin it produces]. Insulin is necessary to convert glucose, which comes from food, into energy that the body can use. Because my patient has diabetes, he/she uses [diet and exercise/oral medication/insulin through self-administration of injections multiple times a day via an insulin pen/insulin syringe/insulin pump] to manage her diabetes. Without these measures, he/she would [die within days or weeks/experience increased urination, weight loss, kidney failure, diminished vision, and other complications]. 
My patient is making a request for reasonable accommodations at work due to the COVID-19 pandemic. People with diabetes face a higher chance of experiencing serious complications from COVID-19. The CDC has advised people with diabetes to stay home to avoid exposure to the coronavirus.

In general, people with diabetes are more likely to experience severe symptoms and complications when infected with a virus. For example, viral infections can increase inflammation, or internal swelling, in people with diabetes. This is also caused by above-target blood sugars, and both could contribute to more severe complications.

When sick with a viral infection, people with diabetes also face an increased risk of DKA (diabetic ketoacidosis). DKA can make it challenging to manage fluid intake and electrolyte levels—which is important in managing sepsis. Sepsis and septic shock are some of the more serious complications that people with COVID-19 have experienced.

 [Explain any complications the patient has that would make them even more vulnerable to serious illness from COVID-19, such as heart or kidney disease, using the language below.] 
Include this only if relevant: My patient also has [list diabetes complication], which makes him/her even more vulnerable to serious illness from COVID-19.  
In the case of my patient, it is my professional opinion that the risk of serious illness related to COVID-19 can be mitigated through the following reasonable accommodations: 

· [list accommodations needed, such as telework, temporary reassignment to another position to accomplish physical distancing, temporarily reassignment of  specific duties, temporary leave, etc.].
With these accommodations, [patient’s name] can safely and fully perform all essential job duties.  Please contact me if you have any questions. 

Sincerely,

[Dr. Signature] 


[Printed Name]
